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How to Write Bullet Points on Resumes 

 
When listing experience on a resume, always focus on accomplishments.  
 
Action Verbs – Bullet points should begin with action verbs that demonstrate your accomplishments clearly and 
give employers relevant information on the knowledge, skills, and abilities you will bring to your next opportunity.  
 
Quantify and Qualify – Quantify your accomplishments, whenever possible, so employers can see results 
(increased sales by 10% in 3 months) and 


